
 
 
 

Back to school newsletter 2020 
 

 
We are excited to be welcoming all children back to school next week.  We know that children and parents will 
have lots of questions and we hope this newsletter and the previous letter sent will help to answer many of 
them.  If you have any unanswered questions or worries after reading the newsletter please email 
parents@westberryfederation.org.uk and we will do what we can to help. 
 
We’ve been working hard to make sure the school environment is ready for all the children to return to.  Our 
return to school risk assessment sets out the measures that are in place - this has been emailed to parents 
and can be found on the school website.  Our plans and risk assessment have been drawn up following the 
DfE guidelines and advice from the Devon Health and Safety Team.  Our Governing Board has checked that 
our plans are compliant and our Health and Safety Governor will check the school site to make sure that the 
environment is ready before the children return to school. 
 
To allow the children a little more space and attention from the staff we have decided to stagger the start of 
term: 
Thursday 3rd September - Reception, Year 2, Year 4, Year 6 
Friday 4th September - West Down Preschool, Year 1, Year 3, Year 5  
On these days children will learn about the new school routines and have the chance to talk to their teachers 
and friends in a less busy classroom. 
From Monday 7th September - ALL CHILDREN to attend school as normal with staggered start and finish 
times. 
 

Staffing 
Mulberry Class: Debbie Wellings, Julie Gooch 
Aspen Class: Lucy Jones, Lara Griffiths, Debbie Wellings 
Pine Class: Trefor Jones, Sophie Bird, Jess Rollin 
Alder Class: Faye Poynter, Catherine Orr, Rosie Smith, Jess Rollin 
 
Cherry Class:  Rebecca O’Rourke, Abbey Orr, Micelle Isaac, Warren Thornton 
Maple Class: Carole Henderson, Sarah Hutchings, Jayne Lewis 
Willow Class:  Time Spelman, Sam Johnson, Pip Owen 
Oak Class:  Isobel Fowler, Louise Kentell, Paul Newell, Louise Reading 
 
French teaching: Pip Owen 
Music teaching: Christina Barrow 
 
Tim Spelman was due to be on holiday in France for the last few weeks of  August.  After the air corridor was 
closed he and his family cut their holiday short by a week to try and get back in the UK in time for the start of 
term.  Due to the need for isolation on his return from France, Tim will be working from home until Monday 7th 
September.  Mrs Johnson and Ms Owen will take Willow class on Thursday and Friday 4th September. 
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Parent Questionnaire 
Thank you to all parents who returned the Governor’s questionnaire. We had 28 responses across the 
federation.  The survey is now closed but if you missed it and you’d like to tell us about  your experience of 
supporting your child’s learning at home please send your thoughts by email to 
parents@westberryfederation.org.uk.  In particular, it is helpful to hear which aspects of school support worked 
well and less well.   We will use the feedback from children and parents to adjust our provision in the event that 
we have another lockdown. 
 
The vast majority of responses were positive about the support that our schools offered to families and most 
respondents appreciated the mammoth effort that the staff team put into transforming our school provision 
overnight.  Those positive comments and thankyou messages were a huge boost to staff who were exhausted 
at the end of an eventful school year.  While it was disappointing to read one response that suggested that the 
summer holidays should be used for staff training and preparation and the assumption that teachers had plenty 
of spare time during lockdown, most parents recognised the massive additional workload that staff took on - 
often voluntarily putting in many many more hours in the evening and during weekends, and keeping school 
open to the children of critical workers during the Easter and May half term holiday.  
 
The range of responses made clear that those families who had the best experience of home learning were 
those who had access to a computer and found their way around the Google Classroom, Meet and Hangouts - 
sometimes combining the learning set on the Google classroom with child led learning at home.  On our return 
to school we will make sure that all children are able to use all of the appropriate Google tools in case they 
need them in the future.  We’ll also make some training videos to support parents.  We are investing in 
additional Chromebooks so that we have more available to loan if needed (though a national shortage has 
delayed our order). We have also adjusted our pupil premium strategy so that children who attract the means 
tested Pupil Premium will be provided with a Chromebook to keep at home and training will be offered to the 
parents of these children. 
 
A number of families expressed how having regular time slots for drop-ins was tricky when the need to share 
devices or band width with family members meant that children needed to do their learning tasks at different 
times.  If school is closed again in the future, we will adjust this to offer a variety of times for children to contact 
a member of staff. 
 
Some parents requested live lessons while others described the ability to be able to pause and rewind learning 
videos as key to making home learning manable.  In our plans for any future lockdown we have taken into 
account the need for our provision to be equitable, accessible and flexible.  We will do what we can to make 
sure that the children have the skills that they need  to learn at home with the support and encouragement of 
their family.  

 
Attendance 
All children are expected to return to school full time from the Autumn term.  After such a disrupted school year 
last year and possible further disruption ahead (with the need for some families to isolate), good attendance 
and punctuality is even more important.  
We are aware that some families may need to isolate after holidaying overseas.  If this is the case please let us 
know and we will do what we can to support your child to learn at home until they can return to school. 
Reporting absence 
If your child is not able to attend school, please telephone the school before 9.30am to let us know. If you are                      
leaving a message, please tell us: 

● Child’s name 
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● Reason for the absence 
● Expected length of the absence 

If your child is absent from school and we haven’t heard why, we have to consider them as missing. In this event we do                        
what we can to find out where your child is by contacting all of the child’s parents and using all of their emergency                       
contacts. If we are not able to confirm that your child is safe we will refer our concerns to the Multi Agency Safeguarding                       
Hub.  This procedure is to ensure the safety of all children. 
 

Lessons as normal as possible  
We aim to be teaching the full national curriculum from the beginning of term.  Some teachers will move 
between different classes in the afternoons to teach their specialist subjects as before.  Children will stay in 
their own classroom for lessons.  Each class has an additional space for small group work so that children from 
different classes are not sharing spaces. 
Within the full curriculum, teachers will be supporting children’s mental and physical health and wellbeing, 
focusing on the basics of reading, writing and maths, and supporting children to develop their online learning 
skills just in case they need to learn from home again. 
 
Speaking loudly, shouting or singing can increase the transmission of any infection, particularly when in an 
indoor environment.  Children will be encouraged to use quiet classroom voices inside the classroom.  Lessons 
will take place outdoors when possible. 
 
While lessons in school will continue as normal, DfE guidance does not allow for any overnight visits for the 
time being. 
 

Arriving at school and collecting children at the end of the day 
We will be limiting the number of visitors onto the school site.  This means that unless there are exceptional 
circumstances, children should be dropped off at the school gate and come into school without their 
parent.  School staff will be ready to help children find their peg and their way into class.  
 
We have been asked to do all we can to reduce the number of social contacts between families outside the 
school gate so will have an extended drop off and collection period with families allocated one of three 
staggered drop off windows and collection times.  This will help to reduce the number of people in the space 
outside of school.  Parents are encouraged to ‘drop and go’ to further reduce congestion. When possible 
please arrange for only one adult to bring your child to school and collect them at them at the end of each day. 
Different adults on different days is fine but only one adult at a time per family please. 
 
Drop off and collection times will be organised by river groups (denoted by the children’s teeshirt colour) and 
the times will rotate each term to make the system as fair as possible for everyone.  We know that families 
have other commitments and any change to school times can cause difficulties.  We are happy for families to 
swap drop off and collection times but please let us know who you’ve swapped with to avoid any 
embarrassment at the school gate.  Please notify us of any drop off time swaps by emailing 
parents@westberryfederation.org.uk.  Our aim is to limit the total number of families (rather than individuals) 
arriving at school at one time so swaps can be made between families of different sizes or ages of children.  
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At the end of the day the class teachers will help the children to collect their belongings, find their siblings and 
bring them to the school gate to meet their parent at their allocated collection time.  

 
Additional Safety Measures in school 
Due to the nature of nursery and primary education and the space available in our school, children will not be 
expected to remain socially distant from each other when in school.  
As far as possible children will remain in class groups.  Each class will have their own teaching spaces and will 
not mix with other classes at playtimes, lunchtime or for assembly - see Bubble plans. 
Teachers will try to maintain a distance between them and the children though this will not be possible for most 
of the day.  When teachers move to a different class they will maintain greater physical distance from the 
children in the class which they are visiting (class TAs will provide any closer support that is needed during this 
time). 
Each class will have their own basic first aid supplies and play equipment.  Any equipment that is shared 
between classes will be cleaned between different groups. 
Children will be asked to wash their hands regularly and hand sanitizer will be available when hand washing is 
tricky.  Children may bring their own hand sanitizer to school if they wish. Moisturising cream will be available 
in each classroom. 
Commonly touched surfaces will be cleaned regularly throughout the day, children may help with this.  Shared 
class equipment will be cleaned regularly. 



Teachers will avoid meeting with staff outside of their class when possible and staffrooms will not be used in 
the same way.  Staff from different classes will maintain a 2m distance between each other at all times. 
Only essential visitors will be permitted in school and will be asked to wash their hands on arrival and wear a 
mask while indoors. 
 

Reading Books 
Graded reading books have been organised into packs and children will be asked to swap their reading book 
pack once every 2 weeks.  Returned reading packs will be stored for 72 hours before being passed to another 
child.  
Older children can continue to borrow school reading books but rather than returning them to the shelf when 
they have finished reading them, children will be asked to put the books in a ‘returned book’ box to be stored 
for 72hours before the books are returned to the shelves. 
 

Stationery, uniform  and school supplies 
Please see the overview sheet for details of uniform and equipment that children will need for school. 
 
Younger children (Cherry, Maple, Mulberry and Aspen classes) will need welly boots and full body waterproofs 
(either a waterproof all in one or jacket and trousers) left in school please.  Children who attract the means 
tested pupil premium will have this provided for them.  Younger children will not be changing for PE but should 
have a full change of clothes (including socks and pants)  in a drawstring bag on their peg.  Younger children 
will be supplied with a personal stationery pack to use in school.  
 
Older children (Pine, Alder, Willow and Oak classes) will need a change of clothes and shoes/trainers or PE kit 
in a drawstring bag on their peg.  Children won’t be changing for PE but can use their spare clothes or PE kit if 
they get wet.  Older children will also need a pencil case and appropriate stationery (see overview sheet). 
Older children may be asked to bring welly boots on particular days. 
 
Children will be discouraged from sharing stationery and clothes.  We will not allow children to borrow 
supplies from their friends or items of lost property if they don’t have what they need.  Please ensure that all 
of your child's belongings are labelled with their name.  This means labelling each individual item of clothing 
(including shoes) and stationery. 
 
Windows will stay open to ensure good ventilation in classrooms even on chilly days.  Classrooms are likely to 
be cooler than children have been used to.  Please ensure your child dresses appropriately.  
 

Contacting school staff 
There will not be the opportunity for parents to pop in and see their child’s teacher as children must be dropped 
off at the school gate in the morning and parents should not come onto the school site.  If you have any 
information to pass to your child’s teacher please email parents@westberryfederation.org.uk.  If you have an 
issue that you need to discuss with a member of staff, please call the school office and we’ll arrange a time for 
a member of staff to call you back. 
 

Maintaining contact with or meeting other parents 
Parents at both schools have established a parent Facebook page as a way for parents to safely connect and 
communicate with each other.   These pages are being run by parents of children at our schools independently 
of school.  In the past, parents have posted spelling lists, school letters and useful tips and we hope this will 
continue to be a useful source of information and sharing.  We have new families joining both of our schools. 
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In the absence of playground gatherings and social events, please do what you can to welcome these new 
families and ensure that none of our families become isolated during these different times.  
 
Thank you to those parents who have set up and are maintaining these Facebook groups and to all those 
parents who have contributed to them. 
 
West Down parents should search facebook for:  West Down School Buddies 
Berrynarbor parents should search facebook for: Berry parents 
 

Face Masks 
At the time of writing this newsletter, the guidance is that primary and nursery aged children should NOT wear 
a face covering in school.  If a child arrives at the school gate wearing a face covering, they will be asked to 
give it to their parent before entering school or they should seal it in a plastic zip lock bag, brought from home, 
and put it in their school bag until hometime.  
 

What if my child shows symptoms of the coronavirus? 
If your child or any of your household shows symptoms of the coronavirus your child should not attend school 
until a test has been taken and a negative result returned.  Please contact the school for further guidance.  If 
any member of the household tests positive for coronavirus the whole household needs to isolate and this 
means that children will not be able to attend school during this period but will be supported to learn at home if 
they are well enough. If your child shows signs of the virus in school we will notify you immediately to collect 
your child. While a child is awaiting collection they will be looked after in our allocated isolation area. You will 
then be advised to access a test for your child.  
 
Seasonal colds and flu will mean that lots of people will need to be tested ‘just in case’.  This is a critical part 
of protecting our community.  If your child or anyone in their household has any one or more of the following 
symptoms please get tested even if you think it might just be a cold. 
 

● a high temperature – this means you feel hot to touch on your chest or back (you do not need to 

measure your temperature) 

● a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing 

episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

● a loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste 

anything, or things smell or taste different to normal 

 

Consent Forms now on Parentmail 
Please log into Parentmail to complete the consent forms needed for your child to take part in some school                   
activities. There are different forms for different aged children and forms will need to be completed for all                  
individual children please. 
If you need help logging into your Parentmail account please contact the school office or email                
parents@westberryfederation.org.uk 
 

Data collection forms 
Your child will bring home a data collection form on their first day back. These forms will show the information                    
that we hold about your child on our school management system. Please check these forms, make any                 



amendments needed and sign the bottom and send them back to the school office. Please put the form back                   
in the envelope that it came home in and tick the box on the outside to show if you’ve made any changes. This                       
will help our admin team to prioritise their work. 
 
Afterschool Club and Breakfast Club Bookings 
Breakfast club and afterschool will be open. Booking will be taken via parentmail in the ‘Accounts’ section.                 
Prebooked sessions are cheaper as prebooking allows us to organise staffing more efficiently. Prebooked              
sessions for the Autumn Term charged at the cheaper hourly rate can be made until Friday 11th September.  
We are not able to care for as many children in afterschool club or breakfast club and so adhoc bookings may                     
be less available.  Please prebook if possible. 
 

Private Music Lessons 
Private music lessons will be available in school. If your child would like to start music lessons please contact                   
Mrs Barrow for more information.  barrowc@westberryfederation.org.uk 
Unfortunately, the school choir will not be able to meet at the moment due to the singing increasing the risk of                     
spread of any infection. 
 

GDPR 
Our Data Protection Officer is Jo Williams.  Our school website has our up to date policies and privacy notices. 
 

If your child is starting school with us for the first time… 
Starting school is a big and exciting step for you and your child. It is common for children and parents to feel a                       
little anxious before quickly settling into school life. We want your child’s time with us to be fun and productive,                    
and for you and your child to feel safe. If you have any questions or concerns, however big or small, or                     
however last minute – please get in touch. We will do what can to make your child’s time in our school                     
positive. Emails to the parents@westberryfederation.org.uk address will be read by Mrs Carey or Mrs Poynter               
and sent on to the appropriate member of staff. 
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