
  
 
 
 
 
 
 
 
 
 
 
 
 
 
I hope you have had a wonderful summer.  It is nearly time to return to school and the teachers have 
been working hard to plan and prepare for another exciting year of learning. The children’s first day 
back is Monday 3th  September.  This may be earlier than other local schools because our children will 
have a two week half term holiday in October while most schools have just one week.  We look forward 
to welcoming you back to school.  We’ve had a busy Summer.  West Down School has had a few new 
windows fitted, Tony has been busy repainting and we’ve had an exciting alteration to the playground.  
The local authority has funded and organised extensive work to repair a very damp wall in Blueberry 
class at Berrynarbor.  In uncovering the walls, the contractors found some structural defects and 
repairing these has delayed work.  It has been a frantic few weeks but everyone has pulled together to 
make sure that we can open on time on Monday.  Blueberry class is safe, dry and functional – work will 
continue at half term to finish off the plastering and painting.  There is a scaffold outside that will stay in 
place but will not be in use while the children are in school.  The entry gate has been removed and may 
not be back in place for the start of term so we’ll be securing the second wooden gate during the day.  
Our Health and Safety advisor has been a wonderful support in helping us to ensure that everything is 
safe and ready for the children on Monday. 
 
What is in this pack? 
We’ve tried to include as much as we can in this envelope so that parents can get everything read and 
forms signed in one go.  This newsletter will also be sent out by email.  If you didn’t get the email or 
hard copy in the post, please let our admin team know.  It would help our admin team enormously if all 
parents can return the completed forms in the envelope that they arrived in, on the first day back to 
school.  Envelopes can be handed to the member of staff on the gate or returned to the school office.  
One copy of each form has been included.  Please complete each form with the names of all the 
children in your family who are at our school. Some forms are double sided.  This pack has been 
sent to the child’s home address.  This year, we are hoping to take Y3-Y6 children from both schools 
and Y1-Y2 children for Berrynarbor to see the Tour of Britain cycle race on the very first day back so it is 
even more important that forms are returned on the first day please. 
 
School values 
The children will be exploring our newly agreed school values over the course of the year.  Our values 
are: 
 
Truth - honesty, freedom and justice 
 
Respect- responsibility, integrity, co-operation 
 
Courage- questioning, bravery, self-assurance 
 
Endurance- hope, determination, perseverance 
 
Compassion- forgiveness, humility, patience 
 
Confidence- flourish, inner strength, calm 
 



Curiosity- questioning, reasoning, growth mind-set 
 
These values will be the backbone to learning, achievement and mind-set, they will be entrenched 
throughout both schools. This will be visible during collective worship, recognised through personal 
achievements and rewards (including green cards) and be the common thread that binds the schools 
together. The aim of a clear Ethos and Vision is to create a shared goal which can then be used to 
identify strengths and can also be a building block to create well rounded children ready for the wide 
world. 
 
Staffing 
Our staff team has remained the same with a bit of shuffling around. 
Su Carey will now be working 4 days a week and Faye Poynter has been appointed to the role of Head 
Teacher for one day a week.  Faye will continue in her role as Deputy Head on the other four days (and 
continue to teach Elderberry class for part of the week).   
Isobel Fowler will now be teaching Oak class with Louise Kentell, Tim Spelman will be teaching Willow 
class and Rebecca O’Rourke will be teaching Maple class.  Christina Barrow will be bringing her musical 
expertise to West Down for an afternoon a week.  All other teaching staff will be in the same class as 
last year.  
Sarah Hutchings will be spending most of the week at Berrynarbor this year and Paul Newell will be 
spending most of the week at West Down in Oak class. Mrs Bond will be supporting the children in 
Willow class. We’ve moved staff members around to make the best use of their talents and matched 
them with the needs of the children across the Federation. 
 
Back into the School Routine! 
The school gate will open at 8.40am and a member of staff will welcome you into school.  Children 
should go straight to the playground with their belongings.  All children should be in school by 8.50am 
to start the day with physical activity.  School finishes at 3.10pm.  I am sure that the children have been 
enjoying a more leisurely start to their days but now is the time to start those earlier bedtimes so that 
children return to school rested and ready to learn.   
 
Now is also a good time to get back into the reading, times tables (for KS2 children) and spellings 
routine to help your child feel ready for school.  It is also a good idea to review your child’s last school 
report with them and talk about what your child hopes to achieve during the next school year.  If your 
child (Y2-Y6) hasn’t already completed their personal action plan, perhaps they could discuss this with 
you before they start the new year?   All of our children are unique and precious. They each bring 
something special to our community.  While children may measure themselves against their peers it is 
rarely helpful for adults to compare children’s achievement or progress with other individuals.  
Encourage your child to be their best (not necessarily the best) and enjoy their journey together.  
 
Please make sure your child has their PE kit in a drawstring bag (spare clothes for younger children can 
be stored in these bags too) and a book bag (Cherry, Maple, Strawberry, Cranberry and Maple class) or 
small rucksack (Willow, Oak and Elderberry Class) with them on the first day.  Please ensure all items 
are labelled individually with your child’s name.  Space is very limited in many of the cloakrooms and  
this dictates the bags that we ask children to use.  KS2 children will also need a pencil case and 
stationery (please see separate sheet for more information). 
 
If your child is starting Y3, please be aware that children in Y3 and above are dismissed from the 
classroom at the end of the day and not handed over individually to an adult as they were in KS1.  This 
is a fairly significant change for the children.  They get used to the change very quickly but it helps if 
they have an agreed meeting point.  Although the teachers will remind them, you might also want to 
talk to your child and make sure they understand that they should return to their teacher if they cannot 
find the adult due to collect them.   
 
Talking to Teachers 
Lots of things can change in five weeks and you may have important information to share with your 
child’s teacher.  The first morning back is extremely busy and it is important that teachers can give their 
full attention to the children from 8.50am onwards.  If you have an urgent message for your child’s 
teacher you may find it easier to write it down or email us in advance to 
parents@westberryfederation.org.uk. Brief messages can also be left with the member of staff on the 



gate or in the playground. Teachers will be available at the end of the day or please make an 
appointment to meet properly to discuss more complicated issues. 
 
If your child is starting school with us for the first time… 
Starting school is a big and exciting step for you and your child.  It is common for children and parents 
to feel a little anxious before quickly settling into school life.  We want your child’s time with us to be fun 
and productive, and for you and your child to feel safe. If you have any questions or concerns, however 
big or small, or however last minute – please get in touch.  We will do what can to make your child’s 
time in our school positive.  Emails to the parents@westberryfederation.org.uk address will be read by 
Mrs Carey or Mrs Poynter and sent on to the appropriate member of staff. 
 
Active Start to the Day 
We try to start the day with physical activity – parents are welcome to join in with this and all children 
are expected to take part.  There has been a growing trend at West Down for parents to stand and 
watch – as little children are also present it has caused some school children to opt out of this activity.  
This term we will be ringing the bell before this activity starts which is the cue for parents to say 
goodbye to their children and leave the playground – or stay and take part. 
 
Red thoughts and green thoughts 
We encourage the children to be positive and take responsibility for their mood and relationships.  You 
might hear your child talking about green thoughts which are positive, helpful or constructive.  We 
encourage children to recognise red thoughts and turn them into green thoughts. For example: ‘I can’t 
do this’ (red thought) can be turned into ‘I can try my best and my teacher and friends will support me’ 
(green thought). You can help with this at home by encouraging children to be positive and look for the 
good in situations – ask them what went well at school to focus on the positive part of their day.  If your 
children raises problems or concerns, acknowledge how they feel and help them to think about how they 
can make things better.  If your child struggles with this try using ‘I wonder…’ to help them think 
through solutions. Eg ‘I wonder if your friend noticed that what they said made you sad?’, I wonder why 
that child always like to feel like they are the best?’,  ‘I wonder what would happen if you told your 
teacher that you were finding that tricky?’ 
 
Attendance 
All children on the school role (including 4 year olds who are not yet statutory school age) are expected 
to attend school everyday.   
Every day at school is important to your child’s academic and social development. If your child’s 
attendance falls much below 95% a member of school staff or the Education Welfare Officer will make 
contact to discuss the problem.  Term time holidays will only be authorised in exceptional circumstances.  
If you would like to check your child’s attendance record or if you are experiencing problems getting 
your child to school for any reason, please speak to Mrs Carey. 
If you are unsure if your child is well enough to be in school please give us a call or check the NHS 
website or the Spotty Book on our website.  As a general rule, provided that your child is not contagious 
following sickness or other contagious disease, if they are out of bed and playing/watching TV then they 
are well enough to be in school.  If we are aware that your child is a bit under the weather we will 
encourage them to take more breaks and keep a closer eye on them – we will call you if your child 
needs to come home.  Late nights, colds, mild aches and pains, and poor sleep are not a reason to miss 
school.  
Please try and book medical appointments outside of school time.  If this is not possible then please try 
and book appointments for as late as possible in the afternoon.   
Please make sure that your child arrives on time for school – arriving late can have an unsettling effect 
on your child for the whole morning and can cause disruption to the whole class.  If your child arrives 
late for school (after the children have left the playground) a parent or guardian must take the child to 
the school office to sign in. 
Poor attendance will put your child at a disadvantage when compared with other children in our schools 
and nationally.  There is a strong correlation between children with poor school attendance, low 
academic outcomes and self-confidence.  Every day counts. 
Family holidays are also important and so we plan our school year to enable families to take a break 
when other schools are open (this often makes holidays cheaper).  This year we have an additional 
week after the Autumn half term break.  Please try and avoid holidays during term time.  When they 
cannot be avoided please speak to Mrs Carey before booking a holiday. 
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Reporting absence 
If your child is not able to attend school please telephone the school before 9.30am to let us know.  If 
you are leaving a message please tell us: 
Your name 
Your child’s name 
The reason for the absence 
The expected length of the absence 
If your child is absent from school and we haven’t heard why, we have to consider them as missing.  In 
this event we do what we can to find out where your child is.  If we are not able to confirm that your 
child is safe we will refer our concerns to the Multi Agency Safeguarding Hub.  This procedure is to 
ensure the safety of all children. 
 
Data Collection 
You will find a data collection sheet enclosed with this newsletter.  This sheet is a print out of the 
information that is currently held on our information management system.  Please check it carefully, 
make any changes and then sign and return the form to the office (or hand it to the member of staff on 
the gate).  Please sign and return the form even if you have not had to update anything so that we 
know we have the correct information.  This will hopefully be the last time that we’ll need to check 
paper copies – we are soon moving over to a system where you will be able to securely login from home 
and view or update the details we hold about your child. 
All parents are entitled to receive information about their child’s time in school but we can only do this if 
we have their contact details.  When parents are separated we will send information to the parents with 
whom the child usually lives and any other parent of the child who gives us contact details. 
 
GDPR 
Our Data Protection Officer is Jo Williams.  Our school website has our up to date polices. 
 
Breakfast and Afterschool club 
We run a breakfast club at West Down and Berrynarbor and an afterschool club at Berrynarbor. Booking 
forms are included with this pack.  Pre-booking is a cheaper option because it allows us to plan staffing 
and so run more efficiently.  Please return your booking forms to school as soon as possible to avoid the 
higher ‘adhoc’ charges.   
 
School Dinners 
Children in YR, Y1 and Y2 are eligible to receive a free school meal. Meals for children in KS2 are 
subsidised at £2.30 and are very good value when compared to the cost and inconvenience of preparing 
a packed lunch every day.  Meals are ordered during morning registration.  The menu is available on the 
school website. 
 
The School Governors have taken on the full responsibility for our school kitchens.  We have an amazing 
Catering Team who have been working hard to make sure that our school meals are tasty and appealing 
to children while being healthy and helping children to establish good food habits. School meals are 
nutritionally balanced, freshly cooked and very tasty.  Parents of younger children often find that their 
child will eat a wider variety of foods when they are with their friends.  Why not give them a go?  Our 
Catering Manger - Sarah Peach is happy to answer questions about the menu or support parents whose 
children have food allergies or who are ‘fussy eaters’.   
 
School Swimming 
Swimming lessons will begin after Christmas for children in Y1 to Y6.  We swim in the winter months so 
that we are able to use the outdoor PE facilities in the drier, milder months and move to indoor 
swimming when the grass gets too muddy to use!  Your child will need a swimming costume or 
swimming trunks (not board shorts) and a swimming hat and towel.  Lessons will take place at 
Ilfracombe Swimming Pool, more details to follow.  Many parents tell us how much they value school 
swimming lessons and have urged us not to reduce this provision despite the rising costs of getting the 
children to the pool and the increasing pressure on curriculum time.  While we are not able to make a 
charge for school swimming, we are not able to provide swimming lessons without financial 
contributions from parents. In past years a number of parents have been unable or unwilling to make 
these financial contributions and the additional funds have had to come from the school budget.  We 



have a few ideas about how we might change the pattern of school swimming in the future to make the 
most of our financial and time resources – we’ll be discussing these at the Autumn Parent information 
evening. 
 
Medication and Asthma  
We are able to administer prescription and some non-prescription medication in school if your child 
needs it during the school day.  The full policy and consent forms are available on our website and from 
the school office.  
If your child suffers from Asthma, please contact the school office to ensure that we hold the up to date 
information on an Asthma card.  Please make sure appropriate medication is returned to school at the 
beginning of term and any old medication is removed from school if you haven’t already done so.  
 
School Admissions 
Parents of children in Y6 will receive a letter from the local authority inviting you to apply for a place at 
secondary school for your child.  The local secondary schools hold open days, please talk to your child’s 
teacher before booking a daytime visit to a secondary school. We try to co-ordinate visits so as to 
minimise disruption to lessons and the rest of the class.  All schools hold open evenings and they are a 
great way to find out more about the school and have the opportunity to talk to lots of members of staff 
and pupils.  We would encourage parents of children in Y6 and Y5 to attend the open evenings for all 
the secondary schools that they are considering.   
 
Ilfracombe Academy - Thurs 13th Sept  
Braunton Academy - Wed 19th Sept  
Pilton Academy - Mon 17th Sept 6-9pm 
Park School - Thurs 20th Sept 5.45-8.15pm 
 
More details about Open Evening and Days will be advertised online and in local press. 
 
Primary school admissions will open later this term for children starting school in September 2019.  
Parents should receive a letter from the local authority but if you know of people who are new to the 
area, are not attending any pre-school provision or who do not get a letter for any other reason, please 
ask them to contact the school office for advice. 
 
Communication 
Effective communication between school staff and parents is important – please see enclosed summary 
sheet with details about how, when and why information is shared.   
 
Unfortunately, there continue to be occasions where parents speak to members of staff in an 
aggressive, threatening or bullying manor both in person and by email/message. Communications of this 
nature are not acceptable.  If a member of staff feels that a communication is inappropriate they will 
end the conversation/correspondence immediately and refer the issue to a senior member of staff.  
Where these incidents have been verbal communications the parent in question has been asked to leave 
the school premises. Communication of this nature will not be tolerated and governors will shortly be 
publishing an updated policy with guidance on how we will be dealing more robustly with this kind of 
situation should it arise in the future.  Our schools need to be safe places for children, staff and parents. 
 
Social Media 
Our class Facebook pages are a great source on information, celebration and a way for parents to 
network (sharing lost spelling lists, checking trip information or costume tips to mention a few).  Our 
children are learning about social media from a young age and it important that we work together to 
teach them and show them courteous online behaviour or netiquette (net etiquette).   

Netiquette Tips to share with your family (children and grownups) 

1. Update the privacy settings on your accounts so that you protect personal information. Don’t 

automatically save passwords on shared computers or devices. 



2. Be respectful. While it is easier to say hurtful or disrespectful things without standing face-to-face 

with someone, it is important to remember that your classmates and teachers are real people who 

are affected by the words you say and write.  It is essential to keep in mind the feelings and 

opinions of others, even if they differ from your own.  If you wouldn’t say it to someone’s face, don’t 

say it online either. 

3. Respect the privacy of others. Don’t tag them in photos or places, or share their posts, without 

their permission. 

4. If you see inappropriate social media behaviour, clearly ask for it to stop. If it doesn’t stop, do not 

engage further. Things you can do in these instances are: 

o Report and block unwanted messages and posts on social media sites. 

o Delete or block the person who is behaving this way 

o Keep evidence of the behaviour (save texts or emails, or take screenshots of social media 

sites). 

o Get help and support. 

It is everyone’s interest that our schools are promoted positively online – it helps to create a happy 
community that we can all be proud to be a part of.  Please celebrate our schools online but be sure 
that information is accurate before sharing – once information is out there is very difficult to alter. 

School Finances  
The pressure on school funding continues.  While we have seen a small increase in funding this has 
been more than cancelled out by the increase costs of wages (moving support staff towards the National 
Living Wage), the increasing cost of apprenticeship levy and increase in pension costs alongside 
inflationary increases in the cost of resources. We manage our own budget – when the money is gone, it 
is gone – just like at home! We buy insurance and buy into an indemnity scheme to help in an 
emergency but there is no magic pot of money to dip into when needs change. 

Schools are funded on an annual basis using a local formula that has been agreed by the DfE.  The 
formula divides the money that is allocated for Devon children and is mainly based on pupil numbers 
and other ‘pupil led factors’ (like deprivation indicators) using information about actual children 
attending the school.  But the money that Devon gets for Devon children is significantly below the 
national average.  Children in Devon schools are funded on average more than £268 per child per year 
less than children in local authorities funded at the average rate (for our Federation this would mean 
that if we received the average national funding we would have an extra £49 000.  This comparison is 
just with national average funding – some children in other local authorities are funded even more than 
this extra £300. 

In addition to funding pressures the support available to schools has been reduced.  The role of the local 
authority is greatly reduced and so functions previously fulfilled by them now fall to individual schools – 
at our expense.  This has also increased the workload of our school leadership and administration 
teams.  Information technology, assessment and curriculum support systems that used to be centrally 
funded now have to be funded from the school budget.  Staff recruitment and training used to be 
centrally funded (with supply costs reimbursed too) – these costs now all need to come from the same 
school budget too.  There is also much reduced support available to support children and families and so 
schools are increasingly expected to support children and families in a role that was previously 
undertaken by social care or health services (both of these services continue to face more cuts too).   
 
This is a problem for all schools nationally.  Devon schools have been hit particularly hard because we 
had less money to begin with.  While schools in other local authorities have had to cut staff and 
resources that they consider essential for quality teaching but can just about manage without – we have 
never had these extra staff and resources and so have to find savings elsewhere. 
 



Schools have experienced this reduction in funding over a number of years.  Our school governors have 
proactively managed these pressures by allowing our schools to grow.  This means that we have 
structured our schools to be able to teach more children more efficiently so that our children haven’t felt 
the full impact of shrinking school budgets yet – they’ve had to share the resources and teaching time 
amongst more children.  This has meant all staff working harder.  Virtually all our staff work many many 
more hours than they are contracted and paid to do.  Our staff manage with less resources and so make 
do (often making, recycling or even buying resources out of their own pocket).  This has been going on 
for a number of years now – members of staff making up for gaps in funding while experiencing pay 
reductions.  We do this because we want the best for the children now and in their future but this 
goodwill is not an endless resource.  Many local schools have seen teachers leaving the profession with 
no other employment to go to – some local schools are struggling to appoint good teachers.  We’re 
lucky to have a stable staff team at the moment. 
 
We have also been doing all we can to reduce costs and maximise funding for example: 

 All staff contracts and roles are regularly reviewed to make sure that we are working as 
efficiently as possible. 

 Staff are looked after so that they can do their best and to reduce staff turn-over. (training and 
inducting new staff is expensive) 

 Employing our own catering and caretaking staff (and managing them within existing staffing) 
 We work with other schools to share expertise, training and resources. 
 We work with other schools to procure goods and services. 
 Recycling and reusing resources. 
 We use resources carefully and shop around. 
 We have structured the classes to enable more children to be taught more efficiently. 

 
Juggling the money, meeting the needs of the children and the different priorities of parents is tricky but 
we do our very best.  Sometimes we have to make tough choices (eg with changes to swimming) but 
we always put the needs of the children first.  
 
There are times that we ask for parental contributions to help pay for school activities.  We are not 
allowed to make a charge for these activities but nor do we have the funds to pays for them without 
parental contributions.  The parental contribution is a voluntary donation and we are not allowed to ask 
for any more than the true cost of the activities for that parent’s child/children.  This means that parents 
can’t be asked for more to cover the shortfall of parents who can’t or won’t contribute.  If not enough 
parents contribute to the activity it will be cancelled.  In the past the school has been able to meet the 
shortfall but this will no longer be possible. This is not a comfortable position for anyone:  those that can 
contribute may feel frustrated when their child misses out on an activity because others don’t contribute, 
those that can’t contribute may feel disappointed for their own child and also responsible for other 
children missing out, and teachers may not be able to provide the rich stimulus that they had planned to 
support children’s learning and always need to plan a contingency.  
 
We understand that some parents are not able to or choose not make voluntary contributions to school 
activities when requested.  When this is the case we ask that parents speak, in confidence, to Mrs Carey 
or a member of the admin team as soon as possible so that we can plan accordingly.  Some parents 
have asked if they are able to pay more than the requested contribution.  While we are only able to 
request a contribution of the true cost of any trip any additional voluntary contribution to the school is 
gratefully received. 
 
We have wonderful school communities that reflect the societies in which we live – every family brings 
something unique and valued to our schools.  Some have more free time than others and can be more 
involved with school life, some have more money than others and can offer financial support, we all 
have our own challenges but we all want what is best for our children.   
 
We appreciate your support in contributing what you can when you can to enable school activities to 
continue and for all children to get the best primary education possible.  Whether this be financial 
contributions, your time to help raise funds or by offer practical support to our schools.  We also 
appreciate the support of the extended community of grandparents, friends and neighbours. 
 
School uniform 



As we move over to our new school uniform children will be allowed to wear the old uniform or the new 
uniform to ensure that clothes aren’t wasted.  Details of the new uniform are included in this pack.  If 
you are not sure which house your child is in please check with their teacher or a member of the admin 
team.   
Our new logo’d uniform is available from Pedlars.  We have selected uniform that is much higher quality 
so that jumpers will last for many years and reduce the overall cost of uniform in time and encourage 
the children to care for, reuse and then pass on their uniform items.  These jumpers have a higher initial 
cost but are harder wearing and more resistant to stains.  Old uniform or plain light grey v-neck jumper 
(not hoodies) are acceptable alternatives for the time being. 
Pedlars are in Ilfracombe high street and are open on Saturdays. 
School uniform should be comfortable and practical – children need to be warm but not too hot and to 
be able to be active in the playground without needing to change.  Please ensure that your child has a 
waterproof coat, and school shoes suitable for running around in (black trainers are 
acceptable) 
 
School equipment and resources 
Children are encouraged to care for their belongings and the school resources.  Please ensure that 
everything that your child brings to school is clearing labelled with your child’s name.  If your child 
borrows resources (eg books) please ensure that they are well cared for and returned to school. 
 
Children should have a school bag to enable them to transport belongings to and from school carefully. 
Children in Strawberry, Cranberry and Blueberry Classes (Berrynarbor YR/1/2/3/4) and Cherry and Maple 
classes (West Down YR/1/2) should have a book bag.  Children in Elderberry Class (Berrynarbor Y5/Y6) 
and Willow and Oak Classes (West Down Y3-Y6) should have a small water resistant rucksack. 
 
Children in Y3-6 (Blueberry, Elderberry, Willow and Oak Classes) to bring their own pencil case and 
stationery to school each day.  Their pencil case or tin should be a sensible size that will fit neatly across 
the front of their tray, allowing the tray to open and close easily and leaving ample space in their tray 
for their work books.  Children in Y3-6 will need: 
 

 Up to 3 pencils 
 1 eraser 
 1 pencil sharpener 
 1 or 2 writing pens (navy/royal blue ink only) 
 1 clear shatterproof ruler 
 1 or 2 highlighter pens 
 1 glue stick (non-leak) 
 1 or 2 dry wipe pens (to use on small white dry wipe boards) 
 Up to 15 colouring pencils 
 Safety scissors (rounded ends and max blade length 6cm) 

 Nothing else! No crayons or felt tip pens please. 
 

Children will be encouraged to care for their stationery and to be well prepared for lessons.  All 
stationery items should be labelled with your child’s name.  Novelty items are often a distraction in class 
and are discouraged.  We would encourage your child to select quality stationery that will help them to 
present their work well and be proud of their work.  Children who do not have their own stationery at 
the beginning of term will be issued with a set or individual items from school to label with their name, 
use and look after for the year.  
 
Lost Property 
Last year there was a lot of unclaimed uniform items at the end of the year.   
Please make sure that your child brings home everything that they took into school each day. Please 
ensure that all items are labelled with your child’s name (not just initials). A brief ‘have we got 
everything?’ conversation before heading home is a good habit to get into and will save searching later. 
If your child is missing something at the end of the day encourage them to go back and collect it before 
heading home.  If your child cannot find their belongings support them to look (properly).  While staff 
members will help if they can they are not responsible for finding lost items.   
Each school will have a lost property bin/box. Any unclaimed items in this bin will be disposed of each 
half term. 



 
Second Hand Uniform – volunteers please 
We would love to have a second hand clothes shop at each school. This would help children to value 
reusing clothes and save families money.  Unclaimed lost items or outgrown items could be rehomed 
and it could raise funds for school or charity.   
We need volunteers at each school who could receive, sometimes launder, store and sell unwanted 
items.  If you are able to help please speak to a member of the admin team or email 
parents@westberryfederation.org.uk 
 
PTFA and Fundraising 
We are always looking for volunteers to help with PTFA events and other fund raising activities.  The 
financial support of our community through fund raising and donations is becoming increasing vital in 
helping us to maintain the high level of educational provision that we offer our children.   
 
We understand that everyone is busy and so have broken down PTFA tasks into smaller chunks.  We 
hope that this will enable more people to get involved and support our school this year without feeling 
overwhelmed or overcommitted. Details of the proposed PTFA activities will be shared at the Autumn 
term parent information evening. If you have suggestions about fundraising activities or have skills that 
you would like to share please get in touch. 
 
Music Lessons 
In addition to curriculum music lessons, a growing number of our children take up the offer of additional 
music lesson in school.  This service is funded by parents. 
 
Joe currently has 3 spaces at West Down for guitar/ukulele lessons. If anyone would like more info 
please contact joe_steer@hotmail.com. 
 
For information about other musical tuition please contact Mrs Barrow via the school office of email 
parents@westberryfederation.org.uk 
 
Emergency Evacuation of School 
The children are used to practising our fire drill each term.  During the fire drill the alarm sounds and 
everyone evacuates the building and meets on the playground for a role call.  Sometimes we practise 
emergency scenarios (e.g. a person missing from the role call, an exit blocked, a teacher hurt).  We use 
these times to teach the children about how to stay safe in the event of a fire and often ask them to go 
home and talk about your home emergency plan too. 
 
Whole site evacuation will take place in the event of a gas leak, bomb threat or other threat making the 
school site unsafe.  The emergency services have information about our emergency plan and will know 
where we are.  In this event we would ask parents not to attend the school to collect their child unless 
asked to do so as additional people arriving in the area could impede the work of the emergency 
services. In the unlikely event that we need to evacuate the school in an emergency, we will be advised 
by the emergency services about when we can return to the buildings or if we need to send children 
home.   
 
Head Lice 
I am sure that head lice look forward to the children returning to school.  They thrive in environments 
where there are lots of different heads close together for them to crawl between!   
 
Please check your child’s hair for lice before returning to school and then make checking your child’s hair 
part of your weekly routine. 
 
If you find head lice or eggs they should be killed/removed with special shampoo available from 
pharmacies or using the wet combing technique.   
 
Wet Combing to remove head lice 

 Wash hair as normal 
 Apply hair conditioner (this makes the treatment much more effective….and less painful!) 

 Detangle hair 
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 Comb through hair using ‘nit comb’ starting at the roots of the hair and combing to the ends of 
the hair. Make sure that every strand is combed – work around the head separating the hair in to 
manageable sections. 

 Rinse out conditioner 
 Wash all bed linen, vacuum sofas and anywhere else that lice might be hiding (they usually die 

within 24 hours when not on a human head and can’t live on other animals) 
 Repeat treatment on day 5, 9 and 13 and then check that no lice are left on day 17.   

 
Nit combs are available from pharmacies and larger super markets.  The white combs are usually 
‘detector’ combs for checking hair for lice and are often not strong enough to treat a whole head.  I find 
the long tooth metal combs (Nitty Gritty) easier to use in long hair.  We have a small number of free 
detector in the school office. 
 
Wild Night Out and Camp Out 
Children in Y5/6 have the opportunity to take part in a Wild Night Out and children in Y3/4 will have the 
opportunity to take part in a Camp Out during the first few weeks back at school.  Letters about these 
trips went out at the end of term – please check parent mail for your copy. 
 
Children will need the following kit for either experience: 
 

 A warm sleeping bag (and blanket if needed) 
 Pillow 
 Camping roll mat (no air beds please – roll mats can be borrowed from school if needed) 
 2 changes of clothes 
 Warm pyjamas or clothes for bed (joggers and a sweatshirt work well) 
 Warm hat to wear in bed (or hooded jumper) 
 Welly boots and spare socks 
 Waterproof (not just shower proof) jacket and trousers – can be borrowed from school if needed 
 Shatter proof mug with a handle (plastic or metal) 
 Swim kit  
 Packed lunch –can be ordered from the school kitchen 
 
Children in Y5/6 will need to be able to carry their kit a short distance.  Please pack it (particularly 
bedding) in waterproof bags in case it rains while we are walking into camp. 
 
Please make sure your child knows what belongs to them and name everything – particularly the 
mug! 

 
 


